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SBBU INTERNSHIP POLICY 

1. Purpose 

The purpose of this Internship Policy is to provide a structured framework for student 

internships facilitated through ORIC, aiming to bridge academic learning with industry 

exposure. This policy promotes skill development, professional networking, and industry 

readiness among students of SBBU. 

 

2. Scope 

This policy applies to all undergraduate and postgraduate students across faculties at SBBU 

who intend to undertake internships through ORIC-coordinated programs. 

 

3. Objectives 

• To provide practical experience in a relevant professional setting. 

• To strengthen university-industry linkages. 

• To enhance students’ employability and career development. 

• To ensure structured, fair, and consistent internship placement and monitoring. 

 

4. Internship Duration 

• Minimum Duration: 4 to 6 weeks. 

• Maximum Duration: 3 months, extendable with mutual consent of host organization 

and ORIC. 

 

5. Eligibility Criteria 

• Must be an enrolled student of SBBU. 

• Should have completed at least four semesters for undergraduate programs or one 

semester for postgraduate programs. 

• Must have a minimum CGPA of 2.5 (or department-specific requirement). 

• Must submit an application form and a valid CV to ORIC. 

 

6. Internship Process ( Internship Procedure workflow/Diagram  is at Annexure A and 

B ) 

1. Announcement: ORIC will circulate available internship opportunities through 

official channels. 



5 
 

2. Application: Interested students must apply within the specified timeline. 

3. Shortlisting & Interviews: Host organizations may conduct interviews; ORIC may 

facilitate the process. 

4. Placement: Final list of selected interns will be shared by ORIC. 

5. Monitoring: Students must submit progress updates and comply with attendance. 

6. Evaluation: Students must submit an internship report and supervisor evaluation form 

at the end of the internship. 

7. A Non-Refundable Internship Fee of PKR 200 is required from all students. This fee 

must be submitted via challan. 

 

7. Roles & Responsibilities 

Students: 

• Maintain professional conduct and university reputation. 

• Follow the host organization’s policies. 

• Submit internship reports and complete documentation on time. 

ORIC: 

• Coordinate internship placements and liaise with host organizations. 

• Maintain internship records. 

• Monitor and evaluate students' internship performance. 

Host Organizations: 

• Provide mentorship and a safe working environment. 

• Share feedback through performance evaluation forms. 

 

8. Certification 

On successful completion, students will receive an Internship Completion Certificate from 

the host organization. ORIC may also issue a letter of endorsement, if required. 

 

 

9. Code of Conduct 

Interns are expected to: 

• Uphold ethical behavior and confidentiality. 

• Follow all rules and safety regulations of the host organization. 

• Report any grievances to ORIC immediately. 



6 
 

10. General Guidelines 

• Internship is non-remunerative unless stated otherwise. 

• Any misconduct during the internship may result in termination of placement and 

disciplinary action. 

• All communication regarding internships must be routed through ORIC. 

 

 

 
Approved by the Worthy Vice Chancellor & Applicable to ongoing & future research. 

 

 

 

 

 

 

DR. ARMAN KHANZADA   MR. MUSHTAQUE SOHAIL SOOMRO 

Director ORIC      Registrar  

 

 

 

 

 

PROF. DR MADAD ALI SHAH 

Vice Chancellor  

Shaheed Benazir Bhutto University  

Shaheed Benazirabad 
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ANNEXURE A : 

Workflow Diagram of the Internship Form Procedure : 
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ANNEXURE B: 
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ANNEXURE C: 
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ANNEXURE D: 
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